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(M.I.)

(First)

(Last Name)
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THE RIGHTER COMPANY, INC.

APPLICATION FOR EMPLOYMENT

Applicants are considered for all positions without regard to race, color, religion, sex, national
origin, age, marital or veteran status, the presence of a non-job-related medical condition or
handicap, or any other legally protected status.

SOCIAL SECURITY NO. DATE OF APPLICATION
NAME
(Last Name) (First Name) (Middle Initial)

ADDRESS

(Street) (City) (State) (Zip Code)
TELEPHONE ( )
POS!TION DESIRED WAGE DESIRED
CURRENTLY EMPLOYED? WHEN CAN YOU START?

EDUCATION NAME & LOCATION OF # OF DID YOU SUBJECTS
SCHOOL YEARS GRADUATE STUDIED
ATTENDED ?

HIGH SCHOOL
COLLEGE
TRADE/BUSINESS
SCHOOL
GENERAL:

U.S. MILITARY OR NAVAL SERVICE

NATIONAL GUARD OR RESERVES

DO YOU HAVE A VALID DRIVER'S LICENSE?

CHAUFFEUR'S LICENSE?

STATE

LICENSE NUMBER




EMPLOYMENT EXPERIENCE

(Start with your ;resent -r1

@b:f)

_————_

Employer: Dates Employed Work Performed:
From To

Address:

Telephone Number(s): Hourly Rate/Salary
Starting Final

Job Title:

Supervisor: Reason for Leaving:

Employer: - ~ | DatesEm Work Performed:
From To

Address:

Telephone Number(s): url e/Sala
Starting Final

Job Title:

Supervisor: Reason for Leaving:

Employer: Dates Employed Work Performed:
From To

Address:

Telephone Number(s): Hourly Rate/Salary
Starting Final

Job Title:

Supervisor: Reason for Leaving:




Do you have any physical, mental or medical impairment or disability that would limit your job
performance for any other positions for which you might have an interest within the Company,
should the position for which you are applying become no longer available or work decline in
that particular occupation at the Company?

Yes No

If yes, please explain:

e e R E———————
-—

I certify that answers given herein are true and complete to the best of my knowledge.

I authorize investigation of all statements contained in this application for employment as may
be necessary in arriving at an employment decision.

This application for employment shall be considered active for a period of time not to exceed 45
days. Any applicant wishing to be considered for employment beyond this time period should
inquire as to whether or not applications are being accepted at that time.

I hereby acknowledge that any employment relationship with The Righter Company is of an “at
will" nature, which means that the Employee may resign at any time and the Employer may
discharge the Employee at any time with or without cause. It is further understood this “at will”
employment relationship may not be changed by any written document or by conduct unless
such change is specifically acknowledged in writing by an authorized executive of the
Company.

In the event of employment, | understand that false or misleading information given in my
application or interview(s) may result in discharge. | understand also that | am required to abide
by the Company’s safety and hazardous communication programs. | understand that the
wearing of protective equipment is a condition of employment.

Signature of Applicant Date

Interviewed By: Date

Comments:

11/16/90



Voluntary Self-ldentification of Disability
Form CC-305
OMB Control Number 1250-0005
Expires 1/31/2020
Page 1 of 2

Why are you being asked to complete this form?

Because we do business with th_e government, we must reach out to, hire, and provide equal opportunity to
qualified people with disabilities." To help us measure how well we are doing, we are asking you to tell us if you
have a disability or if you ever had a disability. Completing this form is voluntary, but we hope that you will

choose to fill it out. If you are applying for a job, any answer you give will be kept private and will not be used
against you in any way.

If you already work for us, your answer will not be used against you in any way. Because a person may
become disabled at any time, we are required to ask all of our employees to update their information every five
years. You may voluntarily self-identify as having a disability on this form without fear of any punishment
because you did not identify as having a disability earlier.

How do | know if | have a disability?

You are considered to have a disability if you have a physical or mental impairment or medical condition that

substantially limits a major life activity, or if you have a history or record of such an impairment or medical
condition.

Disabilities include, but are not limited to:

e Blindness e Autism ¢ Bipolar disorder ¢ Post-traumatic stress disorder (PTSD)
e Deafness e Cerebral palsy e Major depression o Obsessive compulsive disorder
e Cancer e HIV/AIDS e Multiple sclerosis (MS) e Impairments requiring the use of a wheelchair
e Diabetes e Schizophrenia e Missing limbs or * Intellectual disability (previously called mental
e Epilepsy e Muscular partially missing limbs retardation)

dystrophy

Please check one of the boxes below:

[O  YES, | HAVE A DISABILITY (or previously had a disability)
[0 NO, I DONT HAVE A DISABILITY
[O' 1 DONT WISH TO ANSWER

Your Name Today's Date




Voluntary Self-ldentification of Disability
Form CC-305
OMB Control Number 1250-0005
Expires 1/31/2020
Page 2 of 2

Reasonable Accommodation Notice

Federal law requires employers to provide reasonable accommodation to qualified individuals with disabilities.
Please tell us if you require a reasonable accommodation to apply for a job or to perform your job. Examples
of reasonable accommodation include making a change to the application process or work procedures,
providing documents in an alternate format, using a sign language interpreter, or using specialized equipment.

' Section 503 of the Rehabilitation Act of 1973, as amended. For more information about this form or the equal
employment obligations of Federal contractors, visit the U.S. Department of Labor’s Office of Federal Contract
Compliance Programs (OFCCP) website at www.dol.gov/ofccp.

PUBLIC BURDEN STATEMENT: According to the Paperwork Reduction Act of 1995 no persons are required
to respond to a collection of information unless such collection displays a valid OMB control number. This
survey should take about 5 minutes to complete.




the righter co., inc.

CONSTRUCTION SERVICES
2424 HARRISON RD, COLUMBUS, OHIO 43204-3508
(614) 272-9700
FAX (614) 274-3325

AFFIRMATIVE ACTION POLICY

COMPANY POLICY

Our Company provides opportunity for employment to all qualified persons and
to prohibit discrimination because of race, color, sex, sexual orientation, gender identity,
pregnancy, genetic information, religion, age, disability, military or veteran status,
national origin, or ancestry. The President of The Righter Company, who also serves as
its EEO Officer, is committed to providing equal employment opportunities to all
qualified persons and to prohibit discrimination and/or harassment because of race, color,
sex, pregnancy, genetic information, religion, age, disability, special disabled veteran
status, veteran of the Vietnam era status, recently separated veteran status, or other
protected veteran status.

The Company will recruit, hire, train, and promote persons in all job titles, and
ensure that all other personnel actions are administered without regard to race, color, age,
disability, sex, national origin, age, special disabled veteran, Vietnam era veteran,
recently separated veteran, and other protected veteran status. The Company will ensure
that all employment decisions are based only on valid job requirements. Employees and
applicants shall not be subjected to harassment, intimidation, threats, coercion, or
discrimination because they have engaged in or may engage in any of the following
activities:

o Filing a complaint alleging a violation of the Vietnam Era Veterans’ Readjustment
Assistance Act of 1944, as amended (“VEVRAA™), Title VII, the Age Discrimination
In Employment Act, or The Americans With Disabilities Act;

e Assisting or participating in an investigation, compliance evaluation, hearing, or any
other activity related to the administration of the affirmative action provisions of the
VEVRAA or any other Federal, state or local law requiring equal opportunity for
individuals based on their race, color, age, disability, sex, national origin, disability,
special disabled veteran, veteran of the Vietnam era, recently separated veteran, or
other protected veterans’ status;

e Opposing any act or practice made unlawful by VEVRAA or its implementing
regulations in this part or any other Federal, state, or local law requiring equal
opportunity for individuals based on their race, color, age, disability, sex, national
origin, disability, special disabled veteran, veteran of the Vietnam era, recently
separate veteran, or other protected veterans’ status; or

o Exercising any other right protected by VEVRAA, Title VII, the Age Discrimination
in Employment Act, the Americans With Disabilities Act, or their implementing
regulations in this part.

e The Company will annually review all physical and mental job qualification
standards to ensure that, to the extent qualification standards tend to screen out
qualified special disabled veterans, they are job-related for the position in question
and are consistent with business necessity.

EQUAL OPPORTUNITY EMPLOYER



ASSIGNMENT OF EQUAL EMPLOYMENT OPPORTUNITY RESPONSIBILITIES

Our Company has appointed an Equal Opportunity Policy Officer with the
responsibility of implementing our affirmative action program. This official will
coordinate efforts of department heads to advise and assist top management. The Equal
Employment Opportunity Officer is:

Tracy L. Ferguson
2424 Harrison Road
Columbus, Ohio 43204
614.272.9700

RECRUITMENT

Our Company, when hiring on project or office site, will hire qualified applicants
who apply for the job, without regard to race, color, sex, sexual orientation, gender
identity, pregnancy, genetic information, religion, age, disability, military or veteran
status, national origin, or ancestry. We shall also encourage our current employees to
refer to us qualified minority group and veteran employees. Any advertisement for
qualified personnel shall contain the notation "An Equal Opportunity Employer," and
shall be inserted in newspapers having a large general circulation in the area and among
minority and veteran groups.

EMPLOYMENT PROVISIONS OF THE AMERICANS WITH DISABILITIES ACT
(ADA)

Title I of the Americans With Disabilities Act prohibits discrimination in any
terms of conditions of employment for qualified individuals with a disability.

The Americans With Disabilities Act requires that employment decisions be
based on the ability of a person to perform the essential functions of a job and not the
person's disability or limitations.

Further, it requires management to reasonably accommodate individuals with
disabilities when necessary.

To comply with the employment provisions of the American With Disabilities
Act, The Righter Company, Inc., will:

° identify the essential functions of a job;

. determine whether a person with a disability, with or without accommodation, is
qualified to perform the duties; and,

° determine whether a reasonable accommodation can be made for a qualified
individual.

Effective 5/1/2020



er co., inc.

ION SERVIGES

2424 HARRISON RD. COLUMBUS. O 10 43204-3508
~ (614) 272-9700
FAX (614) 274-3325

AFFIRMATIVE ACTION POLICY

COMPANY POLICY

Our Compan ' provides opportunity for employment to all qualified persons and to prohibit
discrimination because of race, color, sex, sexual orientation, gender i entity, p gna cy, genetic
information, religion, age, isability, military or veteran status, national origin, or ancestry. The Controller
of The igheer mpany who also serves as its EEO Officer, is commi ed to providing equal employment

o portunities to all gualiﬁed persons and to prohibit discrimination and/or | arassm nt because of race,

color, sex, sexual orientation, gender identity, pregnancy, genetic information, religion, age, disability,

special disabled veteran status, veteran of the Vietnam era s atus, recently separated veteran status, or other
protected veteran status.

The Company will recruit, hire, train, and proriote persons in all job titles, and ensure that all
other personnel action are administered without regard to race, color, agé, disability, sex, sexual

orie tafion, gender iden ity, pregnancy, genetic information, fational origin, age, special disabled veteran,

Vietnam era ve  ran, recently separ veteran, and other protected veterah status. The Compahy will

ensure that all.employme t decisions are based only on valid job requirements. Employees and applicants

shall not be sﬁbje(:te’d to I;arassment, intimidation, threats, coercion, or discrimination because they have
engaged in or may engage in any of the following activities:

e  Filing a complaint alleging a violation of the Vietnam Era Veterans’ Readjustment Assistance Act of
1944, as amended (“VEVRAA”), Title VII, the Age Discrimination In Employment Act, or The
Americans With Disabilities Act;

e  Assisting or participating in an investigation, compliance evaluation, hearing, or any other activity
related to the administration of the affirmative action provisions of the VEVRAA or any other Federal,
state or local law requiring equal opportunity for individuals based on their race, color, age, disability,
sex, national origin, disability, special disabled veteran, veteran of the Vietnam era, recently separated
veteran, or other protected veterans’ status;

. posing any act or practice made unlawful by VEVRAA or its implementing regulations in this part
or any other Federal, state or local law requiring equal opportunity for individuals based on their race,
color, age, disabi 1, sex, nafional origin, special disabled veteran, veteran of the Vietnam era,
recently separate veteran, or other protécted veterans’ status; or

e Exercising any other right protected by VEVRAA, Title VI, the Age Discrimination in Employment
Act, the Americans With Disabilities Act, or their implementing regulations in this part.

e The Company will annually review all physical and mental job qualification standards to ensure that,
to the extent qualification standards tend to screen out qualified special disabled veterans, they are job-
related for the position in question and are consistent with business necessity.

ASSIGNMENT OF EQUAL EMPLOYMENT OPPORTUNITY RESPONSIBILITIES

Our Company has appointed an Equal Opportunity Policy Officer with the responsibility of
implementing our affirmative action program. This official will coordinate efforts of department heads to
advise and assist top management. The Equal Employment Opportunity Officer is:

Tracy Ferguson
2424 Harrison Road
Columbus, Ohio 43204
614.272.9700, x107

EQUAL OPPORTUNITY EMPLOYER



RECRUITMENT

Our Company, when hiring on project or office site, will hire qualified applicants who apply for
the job, without regard to race, color, sex, sexual orientation, gender identity, pregnancy, genetic
information, religion, age, disability, military or veteran status, national origin, or ancestry. We shall also
encourage our current employees to refer to us qualified minority group and veteran employees. Any
advertisement for qualified personnel shall contain the notation "An Equal Opportunity Employer," and
shall be inserted in newspapers having a large general circulation in the area and among minority and
veteran groups.

EMPLOYMENT PROVISIONS OF THE AMERICANS WITH DISABILITIES ACT (ADA)

Title 1 of the Americans With Disabilities Act prohibits discrimination in any terms of conditions
of employment for qualified individuals with a disability.

The Americans With Disabilities Act requires that employment decisions be based on the ability
of a person to perform the essential functions of a job and not the person's disability or limitations.

Further, it requires management to reasonably accommodate individuals with disabilities when
necessary.

To comply with the employment provisions of the American With Disabilities Act, The Righter
Company, Inc., will:

° identify the essential functions of a job;

° determine whether a person with a disability, with or without accommodation, is qualified to
perform the duties; and,

° determine whether a reasonable accommodation can be made for a qualified individual.

Effective 10/1/2020



the righter co., inc.

CONSTRUCTION SERVICES
2424 HARRISON RD. COLUMBUS, OHIO 43204-3508
(614) 272-9700
FAX (614) 274-3325

EQUAL EMPLOYMENT OPPORTUNITY POLICY

The employment policies and practices of The Righter Company, Inc., are to hire qualified employees without regard to race, color,
age, disability, military or veteran status, sex, sexual orientation, gender identity, pregnancy, genetic information, religion, national origin, or
ancestry. Decisions regarding compensation and opportunities for advancement, including upgrading, promotion, and transfer, will be made
based upon merit and without reference to an employee’s race, color, age, disability, military or veteran status, sex, sexual orientation, gender
identity, pregnancy, genetic information, religion, national origin, or ancestry. The Righter Company does not discriminate on the basis of
race, color, age, disability, military or veteran status, sex, sexual orientation, gender identity, pregnancy, genetic information, religion,
national origin, or ancestry with regard to any terms, conditions, or privileges of employment.

It is the policy of this Company to assure that applicants are employed, and that employment actions are taken, without regard to
their race, religion, sex, sexual orientation, gender identity, pregnancy, Genetic information, color, national origin, age, military or veteran
status, or disability. Such action shall include: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff
or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship, pre-apprenticeship, and/or
on-the-job training.

Our Company further recognizes that the effective application of a policy of merit employment involves more than just a policy of
statement and will, therefore, undertake a program of affirmative action to make known that equal employment opportunities are available on
the basis of individual merit and to encourage all persons to seek employment without Company and to strive for advancement on this basis.

If you believe that this policy has been violated, you should immediately submit a complaint. Complaints may be submitted to your
supervisor or to the Company Controller, who also serves as the Company's EEO officer:

Ms. Tracy L. Ferguson, Controller
The Righter Co., Inc.

2424 Harrison Road
Columbus, Ohio 43204
Phone: 614.272.9700 ext. 107
Email: tracy@rightercompany.com

The Company will retain a log of all complaints made during the prior three years, along with the status or final disposition, for
purposes of meeting the Company's EEO obligations under state and federal law. Righter will take prompt corrective/remedial actions if it
substantiates a charge of discrimination.

An employee who believes that this policy has been violated may also file a complaint with the Equal Employment Opportunity
Commission (EEOC) or state fair employment practices agency.

EQUAL OPPORTUNITY FOR WORKERS WITH DISABILITIES

1. Righter Company will not discriminate against any employee or applicant for employment because of physical or mental
disability in regard to any position for which the employee or applicant for employment is qualified. Righter Company agrees to take
affirmative action to employ, advance in employment and otherwise treat qualified individuals with disabilities without discrimination based
on their physical or mental disability in all employment practices, including the following:

i. Recruitment, advertising, and job application procedures;

ii. Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff
and rehiring;

iii. Rates of pay or any other form of compensation and changes in compensation;

iv. Job assignments, job classifications, organizational structures, position descriptions, lines of progression, and
seniority lists;

v. Leaves of absence, sick leave, or any other leave;

vi. Fringe benefits available by virtue of employment, whether or not administered by the contractor;

vii. Selection and financial support for training, including apprenticeship, professional meetings, conferences, and

other related activities, and selection for leaves of absence to pursue training;
viii. Activities sponsored by the contractor including social or recreational programs; and
ix. Any other term, condition, or privilege of employment.

Effective 10/1/2020
EQUAL OPPORTUNITY EMPLOYER
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“EEO is the Law” Poster Supplement

Employers Holding Federal Contracts or Subcontracts Section Revisions

The Executive Order 11246 section is revised as follows:
RACE, COLOR, RELIGION, SEX, SEXUAL ORIENTATION, GENDER IDENTITY, NATIONAL ORIGIN

Executive Order 11246, as amended, prohibits employment discrimination based on race, color, religion,
sex, sexual orientation, gender identity, or national origin, and requires affirmative action to ensure equality
of opportunity in all aspects of employment.

PAY SECRECY

Executive Order 11246, as amended, protects applicants and employees from discrimination based on inquiring
about, disclosing, or discussing their compensation or the compensation of other applicants or employees.

The Individuals with Disabilities section is revised as follows:
INDIVIDUALS WITH DISABILITIES

Section 503 of the Rehabilitation Act of 1973, as amended, protects qualified individuals with disabilities
from discrimination in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral,
and other aspects of employment. Disability discrimination includes not making reasonable accommodation
to the known physical or mental limitations of an otherwise qualified individual with a disability who is an
applicant or employee, barring undue hardship to the employer. Section 503 also requires that Federal
contractors take affirmative action to employ and advance in employment qualified individuals with
disabilities at all levels of employment, including the executive level.

The Vietnam Era, Special Disabled Veterans section is revised as follows:
PROTECTED VETERANS

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 U.S.C. 4212, prohibits
employment discrimination against, and requires affirmative action to recruit, employ, and advance in
employment, disabled veterans, recently separated veterans (i.e., within three years of discharge or release
from active duty), active duty wartime or campaign badge veterans, or Armed Forces service medal veterans.

Mandatory Supplement to EEOC P/E-1(Revised 11/09) “EEO is the Law” Poster.

If you believe that you have experienced discrimination contact OFCCP: 1-800-397-6251 | TTY 1-877-889-5627 | www.dol.gov.



Know Your Rights

G. Michael Payton
Exaative Direcor

EQUAL EMPLOYMENT OPPORTUNITY IS THE [AW

The Ohio Civil Rights Act protects applicants and employees of private

emplayers, state, county and local governments, educational institutions, labor organizations, employment
agencies and personnel placement services from unlawful discriminatory employment practices.

Race and Color

Ohio law prohibits discrimination on the basis of race or
color in hiring, promotion, tenure, discharge, pay, fringe
benefits, job training, classification, referral, terms,
conditions and privileges of employment, or any other
matter directly or indirectly related to employment.

In addition, any faclally neutral employment policy or
practice that results in a discriminatory impact on the
basis of race or color is a prohibited form of discrimination
unless such policy or practice is job-related and based
upon business necessity.

National Origin and Ancestry

Ohio law prohibits discrimination on the basis of national
origin or ancestry in hiring, promotion, tenure, discharge,
pay, fringe benefits, job training, classification, referral,
terms, conditions and privileges of employment, or any
other matter directly or indirectly related to employment.

In addition, any policy or practice limiting or prohibiting the
use of any language in the workplace is a prohibited form
of discrimination unless such limitation or prohibition is job
-related and based upon business necessity.

Military Status

Ohio law prohibits discrimination on the basis of military
status in hiring, promotion, tenure, discharge, pay, fringe
benefits, job training, classification, referral, terms,
conditions and privileges of employment, or any other
matter directly or indirectly related to employment.

In addition, employees who leave employment to perform
military service, which includes the performance of duty,
on a voluntary-or involuntary basis, in a uniformed service,
under competent authority, must be reemployed upon
conclusion of such service.

Harassment

Ohio law prohibits harassment in the workplace on any
basis set forth herein, which includes the creation of a
racially or sexually hostile work environment, verbally or
physically abusive treatment, and requiring submission to
sexual advances as a condition of employment, continued
employment or promotion.

In addition, all reasonable steps should be taken to
prevent and promptly correct harassment in the
workplace, which includes the establishment of a policy
against harassment and a procedure for receiving,
investigating and remedying complaints of workplace
harassment.

The Ohio Civil Rights Commission (OCRC) investigates
complaints of discrimination and harassment in
employment.

Complaints must be filed with the OCRC within six months
of the last act of discrimination or harassment.

ENFORCEMENT

Sex and Pregnancy

Ohio law prohibits discrimination on the basis of sex or
pregnancy in hiring, promotion, tenure, discharge, pay,
fringe benefits, job training, classification, referral, terms,
conditions and privileges of employment, or any other
matter directly or indirectly related to employment.

In addition, women affected by pregnancy, childbirth or
related medical condition must be afforded leave for a
reasonable period of time and may not be discharged
under a policy providing insufficient or no leave.

Disability

Ohio law prohibits discrimination on the basis of disability
in hiring, promotion, tenure, discharge, pay, fringe
benefits, job training, classification, referral, terms,

conditions and privileges of employment, or any other
matter directly or indirectly related to employment.

In addition, applicants and employees must be provided
with a reasonable accommodation for their disabilities,
except when the accommodation imposes an undue
hardship.

Ohio law prohibits discrimination against persons 40
years of age or older on the basis of age in hiring,
promotion, tenure, discharge, pay, fringe benefits, job
training, classification, referral, terms, conditions and
privileges of employment, or any other matter directly or
indirectly related to employment.

Religion

Ohio law prohibits discrimination on the basis of religion
in hiring, promotion, tenure, discharge, pay, fringe
benefits, job training, classification, referral, terms,
conditions and privileges of employment, or any other
matter directly or indirectly related to employment.

In addition, applicants and employees must be provided
with a reasonable accommodation for religious beliefs and
practices, except when the accommodation imposes an
undue hardship.

Retaliation

Ohio law prohibits retaliation against any person because
that person has opposed any unlawful discriminatory
practice, or because that person has made a charge,
testified, assisted or participated in any manner in any
investigation, proceeding or hearing.

For assistance in filing a complaint, or for any other

information on the Civil Rights Act, please call 1-888-278-

7101 or (614) 752-2391 (TTY), or visit our website at:
crc.ohio.gov

Publication Date 01-2019 Cost- 50.1941




This employer will provide the Social Security Administration In order to determine whether Form 1-9 documentation is valid,

(SSA) and. if necessary. the Department of Homeland Security this employer uses E-Verify's photo screening tool to match

(DHS). with information from each new the

hotograph appearing on some
o o

employee's Form 1-9 to confirm work permanent resident and employment

authorization. authaorization cards with the official U.S.
Citizenship and Immigration Services’

IMPORTANT: If the Government cannot (USCIS) photograph.

confirm that you are authorized to work,
this emplover is required to provide you If you believe that your employer has

writien instructions and an opportunity violated its responsibilities under this

tc contact SSA and/or DHS before taking program or has discriminated against

including I you during the verification process

based upon vour national origin or
Employers may not use E-Verify to pre- en j 3D s or 55-7688 (TDD: 1-800-237-2515

DEONS

choice of documents presented for use on the Form 1-9.
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