
The Righter Co., Inc. 
Applicant Data Record 

 
Applicants are considered for all positions and employees are treated during employment without regard to race, color, religion, creed, 
sex, national origin, ancestry, age, marital or veteran status, or non-job-related medical condition or handicap. Our Company strives to 

comply with government regulations and meet its affirmative action responsibilities.  
 

For the sole purpose of helping us comply with government recordkeeping, reporting and other legal requirements, we ask you please 
to complete and sign this record. This data is used only for periodic government reporting and will be kept in a confidential file separate 

from employment applications and individual personnel records.  

 

Name: __________________________________________ Phone No.: ____________________________________ 
 
Address: ______________________________________________________________________________________ 
 
Position Sought: ______________________________________________________ Sex: _____ Male _____ Female 
 
Referral Source: ______ Advertisement ______ Friend ______ Relative ______ Walk-In _____ Employment Agency  
               ______ Other _________________________________ 
 
Race/Ethnic Group: ______ White ______ Black ______ Hispanic ______ American Indian/Alaska Native 
      ______ Asian/Pacific Islander ______ Other _________________________________________ 
 
Please check if any of the following are applicable:  
______ Protected Veteran ______ Disabled Veteran 
______ Handicapped Individual – Please Explain: _____________________________________________________ 
 
Date: _______________________ Signature: ________________________________________________________ 
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EMPLOYMENT APPLICATION 
 

 
 
 

FULL NAME:  DATE:    
First Middle Last 

 

ADDRESS:    
Street Address Apt/Suite 

 
 

 

City State Zip Code 

 

E-MAIL:  PHONE:    
 

SOCIAL SECURITY NUMBER (SSN):  -  -   

DATE AVAILABLE:  DESIRED PAY: $__  _ ☐ HOUR  ☐ SALARY 

POSITION APPLIED FOR: ____   
 
 

 
 

ARE YOU LEGALLY ELIGIBLE TO WORK IN THE U.S? ☐ YES  ☐ NO* 

HAVE YOU EVER WORKED FOR THIS EMPLOYER? ☐ YES*  ☐ NO 

*IF YES, WRITE THE START AND END DATES:    
 

HAVE YOU EVER BEEN CONVICTED OF A FELONY? ☐ YES*  ☐ NO 

*IF YES, PLEASE EXPLAIN: ___   
 
 

 
 
 

HIGH SCHOOL:   CITY / STATE:       

GRADUATE? ☐ YES  ☐ NO DIPLOMA:    
 

COLLEGE:   CITY / STATE:       

GRADUATE? ☐ YES  ☐ NO DEGREE:    
 

OTHER:  CITY / STATE:    

EDUCATION 

EMPLOYMENT ELIGIBILITY 

PERSONAL INFORMATION 
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FROM:  TO:    

OTHER:   CITY / STATE:       

DEGREE/CERTIFICATION:      

 
 

 
 
 

EMPLOYER 1:    
Company / Individual 

 

E-MAIL:  PHONE:    
 

ADDRESS:    
Street Address Apt/Suite 

 
 

 

City State Zip Code 

 

JOB TITLE:  RESPONSIBILITIES:    
 

FROM:  TO:    
 

REASON FOR LEAVING: ____   
 

EMPLOYER 2:    
Company / Individual 

 

E-MAIL:  PHONE:    
 

ADDRESS:    
Street Address Apt/Suite 

 
 

 

City State Zip Code 

 

JOB TITLE:  RESPONSIBILITIES:    
 

FROM:  TO:    
 

REASON FOR LEAVING: ____   

 

EMPLOYER 3:    
Company / Individual 

PREVIOUS EMPLOYMENT 
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E-MAIL:  PHONE:    
 

ADDRESS:    
Street Address Apt/Suite 

 
 

 

City State Zip Code 
 

JOB TITLE:  RESPONSIBILITIES:    
 

FROM:  TO:    
 

REASON FOR LEAVING: ____  _ 
 
 

 
 
 

FULL NAME:  RELATIONSHIP:    
First Last 

 

COMPANY:  TITLE:    

 

E-MAIL:  PHONE:    
 
 

FULL NAME:  RELATIONSHIP:    
First Last 

 

COMPANY:  TITLE:    

 

E-MAIL:  PHONE:    
 
 

FULL NAME:  RELATIONSHIP:    
First Last 

 

COMPANY:  TITLE:    

 

E-MAIL:  PHONE:    
 

 

 
 

ARE YOU A VETERAN?  ☐ YES  ☐ NO 

 
BRANCH:  RANK AT DISCHARGE:     
 
TYPE OF DISCHARGE:    

 

IF NOT HONORABLE, PLEASE EXPLAIN:    
 

MILITARY SERVICE 

REFERENCES 
(PROFESSIONAL ONLY) 
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IF ASKED, ARE YOU WILLING TO CONSENT TO A BACKGROUND CHECK? ☐ YES ☐ NO 

 
 

 
 

Applicant understands that this is an Equal Opportunity Employer and committed to excellence 
through diversity. In order to ensure this application is acceptable, please print or type with the 
application being fully completed in order for it to be considered. 

 

Please complete each section EVEN IF you decide to attach a resume. 
 
I, the Applicant, certify that my answers are true and honest to the best of my knowledge. If this 
application leads to my eventual employment, I understand that any false or misleading 
information in my application or interview may result in my employment being terminated. 

 
 

SIGNATURE  DATE    
 

PRINT NAME    

DISCLAIMER 

BACKGROUND CHECK CONSENT 

http://www.esign.com/


 
 

 
 

Voluntary Self-Identification of Disability 
Form CC-305  OMB Control Number 1250-0005 
Page 1 of 1  Expires 04/30/2026 

 
Name:      Date:   
Employee ID:    

(if applicable) 
Why are you being asked to complete this form? 

We are a federal contractor or subcontractor. The law requires us to provide equal employment opportunity to qualified 
people with disabilities. We have a goal of having at least 7% of our workers as people with disabilities. The law says we 
must measure our progress towards this goal. To do this, we must ask applicants and employees if they have a disability 
or have ever had one. People can become disabled, so we need to ask this question at least every five years. 
 
Completing this form is voluntary, and we hope that you will choose to do so. Your answer is confidential. No one who 
makes hiring decisions will see it. Your decision to complete the form and your answer will not harm you in any way. If you 
want to learn more about the law or this form, visit the U.S. Department of Labor’s Office of Federal Contract Compliance 
Programs (OFCCP) website at www.dol.gov/ofccp. 
 

How do you know if you have a disability? 

A disability is a condition that substantially limits one or more of your “major life activities.” If you have or have ever had 
such a condition, you are a person with a disability. Disabilities include, but are not limited to: 
• Alcohol or other substance use 

disorder (not currently using 
drugs illegally) 

• Autoimmune disorder, for 
example, lupus, fibromyalgia, 
rheumatoid arthritis, HIV/AIDS 

• Blind or low vision 
• Cancer (past or present) 
• Cardiovascular or heart 

disease 
• Celiac disease 
• Cerebral palsy 
• Deaf or serious difficulty 

hearing 
• Diabetes 

• Disfigurement, for example, 
disfigurement caused by burns, 
wounds, accidents, or congenital 
disorders 

• Epilepsy or other seizure disorder 
• Gastrointestinal disorders, for example, 

Crohn's Disease, irritable bowel 
syndrome 

• Intellectual or developmental disability 
• Mental health conditions, for example, 

depression, bipolar disorder, anxiety 
disorder, schizophrenia, PTSD 

• Missing limbs or partially missing limbs 
• Mobility impairment, benefiting from the 

use of a wheelchair, scooter, walker, 
leg brace(s) and/or other supports 

• Nervous system condition, for example, 
migraine headaches, Parkinson’s 
disease, multiple sclerosis (MS) 

• Neurodivergence, for example, 
attention-deficit/hyperactivity disorder 
(ADHD), autism spectrum disorder, 
dyslexia, dyspraxia, other learning 
disabilities 

• Partial or complete paralysis (any 
cause) 

• Pulmonary or respiratory conditions, for 
example, tuberculosis, asthma, 
emphysema 

• Short stature (dwarfism) 
• Traumatic brain injury

Please check one of the boxes below: 

            Yes, I have a disability, or have had one in the past 
 No, I do not have a disability and have not had one in the past 
 I do not want to answer 

 
PUBLIC BURDEN STATEMENT: According to the Paperwork Reduction Act of 1995 no persons are required to respond 
to a collection of information unless such collection displays a valid OMB control number. This survey should take about 5 
minutes to complete. 
     

For Employer Use Only 

Employers may modify this section of the form as needed for recordkeeping purposes. 
For example: 

                                             Job Title:                                        Date of Hire:  

https://www.dol.gov/ofccp
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AFFIRMATIVE ACTION POLICY 

COMPANY POLICY 

Our Company provides opportunity for employment to all qualified persons and to 

prohibit discrimination because of race, color, sex, sexual orientation, gender identity, 

pregnancy, genetic information, religion, age, disability, military or veteran status, national 

origin, or ancestry.  The Righter Company is committed to providing equal employment 

opportunities to all qualified persons and to prohibit discrimination and/or harassment because of 

race, color, sex, sexual orientation, gender identity, pregnancy, genetic information, religion, age, 

disability, special disabled veteran status, veteran of the Vietnam era status, recently separated 

veteran status, or other protected veteran status.  The Controller of The Righter Co., Inc., also 

services as its EEO Officer. 

 

The Company will recruit, hire, train, and promote persons in all job titles, and ensure 

that all other personnel actions are administered without regard to race, color, age, disability, sex, 

sexual orientation, gender identity, pregnancy, genetic information, national origin, age, special 

disabled veteran, Vietnam era veteran, recently separated veteran, and other protected veteran 

status.  The Company will ensure that all employment decisions are based only on valid job 

requirements and job performance.  Employees and applicants shall not be subjected to 

harassment, intimidation, threats, coercion, or discrimination because they have engaged in or 

may engage in any of the following activities:   

 Filing a complaint alleging a violation of the Vietnam Era Veterans’ Readjustment 

Assistance Act of 1944, as amended (“VEVRAA”), Title VII, the Age Discrimination In 

Employment Act, or The Americans With Disabilities Act; 

 Assisting or participating in an investigation, compliance evaluation, hearing, or any other 

activity related to the administration of the affirmative action provisions of the VEVRAA or 

any other Federal, state or local law requiring equal opportunity for individuals based on 

their race, color, age, disability, sex, national origin, disability, special disabled veteran, 

veteran of the Vietnam era, recently separated veteran, or other protected veterans’ status; 

 Opposing any act or practice made unlawful by VEVRAA or its implementing regulations in 

this part or any other Federal, state, or local law requiring equal opportunity for individuals 

based on their race, color, age, disability, sex, national origin,  special disabled veteran, 

veteran of the Vietnam era, recently separate veteran, or other protected veterans’ status; or 

 Exercising any other right protected by VEVRAA, Title VII, the Age Discrimination in 

Employment Act, the Americans With Disabilities Act, or their implementing regulations in 

this part. 

 The Company will annually review all physical and mental job qualification standards to 

ensure that, to the extent qualification standards tend to screen out qualified special disabled 

veterans, they are job-related for the position in question and are consistent with business 

necessity. 
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ASSIGNMENT OF EQUAL EMPLOYMENT OPPORTUNITY RESPONSIBILITIES 

Our Company has appointed an Equal Opportunity Policy Officer with the responsibility 

of implementing our affirmative action program.  This official will coordinate efforts of 

department heads to advise and assist top management.  The Equal Employment Opportunity 

Officer is: 

 

Tracy Ferguson 

2424 Harrison Road 

Columbus, Ohio  43204 

614.272.9700 

 

 

RECRUITMENT 

Our Company, when hiring on project or office site, will hire qualified applicants who 

apply for the job, without regard to race, color, sex, sexual orientation, gender identity, 

pregnancy, genetic information, religion, age, disability, military or veteran status, national 

origin, or ancestry.  We shall also encourage our current employees to refer to us qualified 

minority group and veteran employees.  Any advertisement for qualified personnel shall contain 

the notation "An Equal Opportunity Employer," and shall be inserted in newspapers having a 

large general circulation in the area and among minority and veteran groups. 

 

EMPLOYMENT PROVISIONS OF THE AMERICANS WITH DISABILITIES ACT (ADA) 

Title I of the Americans With Disabilities Act prohibits discrimination in any terms or 

conditions of employment for qualified individuals with a disability. 

The Americans With Disabilities Act requires that employment decisions be based on the 

ability of a person to perform the essential functions of a job and not the person's disability or 

limitations. 

Further, it requires management to reasonably accommodate individuals with disabilities 

when necessary. 

To comply with the employment provisions of the American With Disabilities Act, The 

Righter Company, Inc., will: 

 identify the essential functions of a job; 

 determine whether a person with a disability, with or without accommodation, is 

qualified to perform the essential job functions; and,  

 determine whether a reasonable accommodation can be made to enable an employee with 

a disability to perform the essential functions of the job. 
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  Effective October 5, 2023 

 

 

EQUAL EMPLOYMENT OPPORTUNITY POLICY 

The employment policies and practices of The Righter Company, Inc., are to hire 

qualified employees without regard to race, color, age, disability, military or veteran status, sex, 

sexual orientation, gender identity, pregnancy, genetic information, religion, national origin, or 

ancestry.  Decisions regarding compensation and opportunities for advancement, including 

upgrading, promotion, and transfer, will be made based upon merit and without reference to an 

employee's race, color, age, disability, military or veteran status, sex, sexual orientation, gender 

identity, pregnancy, genetic information, religion, national origin, or ancestry.  The Righter 

Company does not discriminate on the basis of race, color, age, disability, military or veteran 

status, sex, sexual orientation, gender identity, pregnancy, genetic information, religion, national 

origin, or ancestry with regard to any terms, conditions, or privileges of employment. 

It is the policy of this Company to assure that applicants are employed, and that 

employment actions are taken, without regard to their race, religion, sex, sexual orientation, 

gender identity, pregnancy, genetic information, color, national origin, age, military or veteran 

status, or disability.  Such action shall include:  employment, upgrading, demotion, or transfer; 

recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship, pre-apprenticeship, and/or 

on-the-job training. 

Our Company further recognizes that the effective application of a policy of merit 

employment involves more than just a policy of statement and will, therefore, undertake a 

program of affirmative action to make known that equal employment opportunities are available 

on the basis of individual merit and to encourage all persons to seek employment without 

Company and to strive for advancement on this basis. 

If you believe that this policy has been violated, you should immediately submit a 

complaint.  Complaints may be submitted to your supervisor or to the Company Controller, who 

also serves as the Company's EEO officer: 

 

Ms. Tracy L. Ferguson, Controller 

The Righter Co., Inc.    

2424 Harrison Road     

Columbus, Ohio  43204    

Phone:  614.272.9700 ext. 107   

Email:  tracy@rightercompany.com  

 

 The Company will retain a log of all complaints made during the prior three years, along 

with the status or final disposition, for purposes of meeting the Company's EEO obligations 

under state and federal law.  Righter will take prompt corrective/remedial actions if it 

substantiates a charge of discrimination. 

 An employee who believes that this policy has been violated may also file a complaint 

with the Equal Employment Opportunity Commission (EEOC) or state fair employment 

practices agency. 



             
         

           
          

        
        

               
           

         
        

           
            

           
         

         
          

         
          

          
           

    

           
          

       

              
               

Equal Employment Opportunity is


THE LAW
	
Private Employers, State and Local Governments, Educational Institutions, Employment Agencies and Labor Organizations
�

Applicants to and employees of most private employers, state and local governments, educational institutions, 

employment agencies and labor organizations are protected under Federal law from discrimination on the following bases:
�

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN 
Title VII of the Civil Rights Act of 1964, as amended, protects applicants and 
employees from discrimination in hiring, promotion, discharge, pay, fringe benefits, 
job training, classification, referral, and other aspects of employment, on the basis 
of race, color, religion, sex (including pregnancy), or national origin. Religious 
discrimination includes failing to reasonably accommodate an employee’s religious 
practices where the accommodation does not impose undue hardship. 

DISABILITY 
Title I and Title V of the Americans with Disabilities Act of 1990, as amended, protect 
qualified individuals from discrimination on the basis of disability in hiring, promotion, 
discharge, pay, fringe benefits, job training, classification, referral, and other 
aspects of employment. Disability discrimination includes not making reasonable 
accommodation to the known physical or mental limitations of an otherwise qualified 
individual with a disability who is an applicant or employee, barring undue hardship. 

AGE 
The Age Discrimination in Employment Act of 1967, as amended, protects 
applicants and employees 40 years of age or older from discrimination based on 
age in hiring, promotion, discharge, pay, fringe benefits, job training, classification, 
referral, and other aspects of employment. 

SEX (WAGES) 
In addition to sex discrimination prohibited by Title VII of the Civil Rights Act, as 
amended, the Equal Pay Act of 1963, as amended, prohibits sex discrimination in 
the payment of wages to women and men performing substantially equal work, 
in jobs that require equal skill, effort, and responsibility, under similar working 
conditions, in the same establishment. 

GENETICS 
Title II of the Genetic Information Nondiscrimination Act of 2008 protects applicants 
and employees from discrimination based on genetic information in hiring, 
promotion, discharge, pay, fringe benefits, job training, classification, referral, and 
other aspects of employment. GINA also restricts employers’ acquisition of genetic 
information and strictly limits disclosure of genetic information. Genetic information 
includes information about genetic tests of applicants, employees, or their family 
members; the manifestation of diseases or disorders in family members (family 
medical history); and requests for or receipt of genetic services by applicants, 
employees, or their family members. 

RETALIATION 
All of these Federal laws prohibit covered entities from retaliating against a 
person who files a charge of discrimination, participates in a discrimination 
proceeding, or otherwise opposes an unlawful employment practice. 

WHAT TO DO IF YOU BELIEVE DISCRIMINATION HAS OCCURRED 
There are strict time limits for filing charges of employment discrimination. To 
preserve the ability of EEOC to act on your behalf and to protect your right to file a 
private lawsuit, should you ultimately need to, you should contact EEOC promptly 
when discrimination is suspected: 
The U.S. Equal Employment Opportunity Commission (EEOC), 1-800-669-4000 
(toll-free) or 1-800-669-6820 (toll-free TTY number for individuals with hearing 
impairments). EEOC field office information is available at www.eeoc.gov or 
in most telephone directories in the U.S. Government or Federal Government 
section. Additional information about EEOC, including information about charge 
filing, is available at www.eeoc.gov. 



      
     
           

          
         

               
            

            
       

             
         

           
        

           

           
              
          
            

       

 

 

Employers Holding Federal Contracts or Subcontracts 

Applicants to and employees of companies with a Federal government contract or subcontract 
are protected under Federal law from discrimination on the following bases: 

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN 
Executive Order 11246, as amended, prohibits job discrimination on the basis 
of race, color, religion, sex or national origin, and requires affirmative action to 
ensure equality of opportunity in all aspects of employment. 

INDIVIDUALS WITH DISABILITIES 
Section 503 of the Rehabilitation Act of 1973, as amended, protects qualified 
individuals from discrimination on the basis of disability in hiring, promotion, 
discharge, pay, fringe benefits, job training, classification, referral, and 
other aspects of employment. Disability discrimination includes not making 
reasonable accommodation to the known physical or mental limitations of an 
otherwise qualified individual with a disability who is an applicant or employee, 
barring undue hardship.  Section 503 also requires that Federal contractors take 
affirmative action to employ and advance in employment qualified individuals 
with disabilities at all levels of employment, including the executive level. 

DISABLED, RECENTLY SEPARATED, OTHER PROTECTED, 
AND ARMED FORCES SERVICE MEDAL VETERANS 
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 
U.S.C. 4212, prohibits job discrimination and requires affirmative action to employ 
and advance in employment disabled veterans, recently separated veterans (within 

three years of discharge or release from active duty), other protected veterans 
(veterans who served during a war or in a campaign or expedition for which a 
campaign badge has been authorized), and Armed Forces service medal veterans 
(veterans who, while on active duty, participated in a U.S. military operation for 
which an Armed Forces service medal was awarded). 

RETALIATION 
Retaliation is prohibited against a person who files a complaint of discrimination, 
participates in an OFCCP proceeding, or otherwise opposes discrimination 
under these Federal laws. 

Any person who believes a contractor has violated its nondiscrimination or 
affirmative action obligations under the authorities above should contact 
immediately: 

The Office of Federal Contract Compliance Programs (OFCCP), U.S. 
Department of Labor, 200 Constitution Avenue, N.W., Washington, D.C. 
20210, 1-800-397-6251 (toll-free) or (202) 693-1337 (TTY).  OFCCP may also be 
contacted by e-mail at OFCCP-Public@dol.gov, or by calling an OFCCP regional 
or district office, listed in most telephone directories under U.S. Government, 
Department of Labor. 

Programs or Activities Receiving Federal Financial Assistance 

RACE, COLOR, NATIONAL ORIGIN, SEX INDIVIDUALS WITH DISABILITIES 
In addition to the protections of Title VII of the Civil Rights Act of 1964, as Section 504 of the Rehabilitation Act of 1973, as amended, prohibits employment 
amended, Title VI of the Civil Rights Act of 1964, as amended, prohibits discrimination on the basis of disability in any program or activity which receives 
discrimination on the basis of race, color or national origin in programs or Federal financial assistance. Discrimination is prohibited in all aspects of 
activities receiving Federal financial assistance. Employment discrimination employment against persons with disabilities who, with or without reasonable 
is covered by Title VI if the primary objective of the financial assistance is accommodation, can perform the essential functions of the job. 
provision of employment, or where employment discrimination causes or may 

If you believe you have been discriminated against in a program of any cause discrimination in providing services under such programs. Title IX of the 
institution which receives Federal financial assistance, you should immediately Education Amendments of 1972 prohibits employment discrimination on the 
contact the Federal agency providing such assistance. basis of sex in educational programs or activities which receive Federal financial 

assistance. 

EEOC 9/02 and OFCCP 8/08 Versions Useable With 11/09 Supplement EEOC-P/E-1 (Revised 11/09) 



“EEO is the Law” Poster Supplement 
Employers Holding Federal Contracts or Subcontracts Section Revisions

The Executive Order 11246 section is revised as follows: 

RACE, COLOR, RELIGION, SEX, SEXUAL ORIENTATION, GENDER IDENTITY, NATIONAL ORIGIN

Executive Order 11246, as amended, prohibits employment discrimination based on race, color, religion,  
sex, sexual orientation, gender identity, or national origin, and requires affirmative action to ensure equality 
of opportunity in all aspects of employment.

PAY SECRECY

Executive Order 11246, as amended, protects applicants and employees from discrimination based on inquiring 
about, disclosing, or discussing their compensation or the compensation of other applicants or employees.

The Individuals with Disabilities section is revised as follows: 

INDIVIDUALS WITH DISABILITIES 

Section 503 of the Rehabilitation Act of 1973, as amended, protects qualified individuals with disabilities  
from discrimination in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral,  
and other aspects of employment.  Disability discrimination includes not making reasonable accommodation 
to the known physical or mental limitations of an otherwise qualified individual with a disability who is an  
applicant or employee, barring undue hardship to the employer.  Section 503 also requires that Federal  
contractors take affirmative action to employ and advance in employment qualified individuals with  
disabilities at all levels of employment, including the executive level. 

The Vietnam Era, Special Disabled Veterans section is revised as follows: 

PROTECTED VETERANS 

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 U.S.C. 4212, prohibits   
employment discrimination against, and requires affirmative action to recruit, employ, and advance in  
employment, disabled veterans, recently separated veterans (i.e., within three years of discharge or release  
from active duty), active duty wartime or campaign badge veterans, or Armed Forces service medal veterans. 

Mandatory Supplement to EEOC P/E-1(Revised 11/09) “EEO is the Law” Poster.

If you believe that you have experienced discrimination contact OFCCP: 1-800-397-6251 | TTY 1-877-889-5627 | www.dol.gov.

http://www.dol.gov


Race and Color 
Ohio law prohibits discrimination on the basis of race or 
color in hiring, promotion, tenure, discharge, pay, fringe 
benefits, job training, classification, referral, terms, 
conditions and privileges of employment, or any other matter 
directly or indirectly related to employment. 
 

In addition, any facially neutral employment policy or 
practice that results in a discriminatory impact on the basis 
of race or color is a prohibited form of discrimination unless 
such policy or practice is job-related and based upon 
business necessity. 
 

National Origin and Ancestry 
Ohio law prohibits discrimination on the basis of national 
origin or ancestry in hiring, promotion, tenure, discharge, 
pay, fringe benefits, job training, classification, referral, 
terms, conditions and privileges of employment, or any other 
matter directly or indirectly related to employment. 
 

In addition, any policy or practice limiting or prohibiting the 
use of any language in the workplace is a prohibited form of 
discrimination unless such limitation or prohibition is job-
related and based upon business necessity.  
 

Sex, Including Pregnancy, Sexual 

Orientation, and Gender Identity 
Ohio law prohibits discrimination on the basis of sex or 
pregnancy in hiring, promotion, tenure, discharge, pay, 
fringe benefits, job training, classification, referral, terms, 
conditions and privileges of employment, or any other matter 
directly or indirectly related to employment. 
 

Women affected by pregnancy, childbirth or related medical 
condition must be afforded leave for a reasonable period of 
time and may not be discharged under a policy providing 
insufficient or no leave.  
 

The U.S. Supreme Court, in the case of Bostock v. Clayton 
Cty., Georgia. U.S. 140 S. Ct. 1731 (2020), as well as other 
federal court cases have extended sex discrimination to 
include prohibition of employment discrimination on the 
basis of sexual orientation and gender identity. 
 

Religion 
Ohio law prohibits discrimination on the basis of religion in 
hiring, promotion, tenure, discharge, pay, fringe benefits, job 
training, classification, referral, terms, conditions and 
privileges of employment, or any other matter directly or 
indirectly related to employment. 
 

In addition, applicants and employees must be provided with 
a reasonable accommodation for religious beliefs and 
practices, except when the accommodation imposes an 
undue hardship. 
 

EQUAL EMPLOYMENT OPPORTUNITY IS THE LAW 

 
 

Military Status 
Ohio law prohibits discrimination on the basis of military 
status in hiring, promotion, tenure, discharge, pay, fringe 
benefits, job training, classification, referral, terms, 
conditions and privileges of employment, or any other matter 
directly or indirectly related to employment. 
 

In addition, employees who leave employment to perform 
military service, which includes the performance of duty, on 
a voluntary or involuntary basis, in a uniformed service, 
under competent authority, must be reemployed upon 
conclusion of such service. 
 

Disability 
Ohio law prohibits discrimination on the basis of disability in 
hiring, promotion, tenure, discharge, pay, fringe benefits, job 
training, classification, referral, terms, conditions and 
privileges of employment, or any other matter directly or 
indirectly related to employment. 
 

In addition, applicants and employees must be provided with 
a reasonable accommodation for their disabilities, except 
when the accommodation imposes an undue hardship. 
 

Age 
Ohio law prohibits discrimination against persons 40 years 
of age or older on the basis of age in hiring, promotion, 
tenure, discharge, pay, fringe benefits, job training, 
classification, referral, terms, conditions and privileges of 
employment, or any other matter directly or indirectly related 
to employment. 
 

Harassment 
Ohio law prohibits harassment in the workplace on any basis 
set forth herein, which includes the creation of a racially or 
sexually hostile work environment, verbally or physically 
abusive treatment, and requiring submission to sexual 
advances as a condition of employment, continued 
employment or promotion. 
 

In addition, all reasonable steps should be taken to prevent 
and promptly correct harassment in the workplace, which 
includes the establishment of a policy against harassment 
and a procedure for receiving, investigating and remedying 
complaints of workplace harassment. 
 

Retaliation 
Ohio law prohibits retaliation against any person because 
that person has opposed any unlawful discriminatory 
practice, or because that person has made a charge, 
testified, assisted or participated in any manner in any 
investigation, proceeding or hearing. 

Know Your Rights 

Publication Date 04-21 

Governor Mike DeWine 

The Ohio Civil Rights Commission (OCRC) investigates 
complaints of discrimination and harassment in employment.  
 
Complaints must be filed with the OCRC within two years of 
the last act of discrimination or harassment.  

For more information or assistance in filing a complaint, please 
call toll free: 1-888-278-7101, TTY (614) 752-2391 or visit our 
website at: www.crc.ohio.gov 

—————————————  ENFORCEMENT  ————————————— 

The Ohio Civil Rights Act protects applicants and employees of  private 

employers, state, county and local governments, educational institutions, labor organizations, employment 
agencies and personnel placement services from unlawful discriminatory employment practices. 



This Employer
Participates in E-Verify

This employer will provide the Social Security Administration 

(SSA) and, if necessary, the Department of Homeland Security 

(DHS), with information from each new 

employee’s Form I-9 to confirm work  

authorization.

IMPORTANT: If the Government cannot 

confirm that you are authorized to work, 

this employer is required to provide you 

written instructions and an opportunity 

to contact SSA and/or DHS before taking  

adverse action against you, including  

terminating your employment. 

Employers may not use E-Verify to pre-screen job applicants or 

to re-verify current employees and may not limit or influence the 

choice of documents presented for use on the Form I-9. 

In order to determine whether Form I-9 documentation is valid,  

this employer uses E-Verify’s photo screening tool to match  

the photograph appearing on some 

permanent resident and employment 

authorization cards with the official U.S. 

Citizenship and Immigration Services’ 

(USCIS) photograph. 

If you believe that your employer has 

violated its responsibilities under this 

program or has discriminated against 

you during the verification process 

based upon your national origin or 

citizenship status, please call the Office of Special Counsel at  

1-800-255-7688 (TDD: 1-800-237-2515).

N O T I C E:

Federal law requires  
all employers  

to verify the identity and 
employment eligibility  

of all persons hired to work  
in the United States.

For more information on E-Verify,  
please contact DHS at: 

1-888-464-4218



IF YOU HAVE THE RIGHT TO WORK

DON’T LET ANYONE TAKE IT AWAY
I   f you have the skills, experience, and legal right  
   to work, your citizenship or immigration status  
   shouldn’t get in the way.  Neither should the 
place you were born or another aspect of your 
national origin.  A part of U.S. immigration laws 
protects legally-authorized workers from discri-
mination based on their citizenship status and 
national origin.  You can read this law at  

 8 U.S.C. § 1324b. 
The Immigrant and Employee Rights Section 
(IER) may be able to help if an employer treats 
you unfairly in violation of this law.
The law that IER enforces is 8 U.S.C. § 1324b.  The 
regulations for this law are at 28 C.F.R. Part 44.

Call IER if an employer:
Does not hire you or fires you because of your 
national origin or citizenship status (this may  
violate a part of the law at  
8 U.S.C. § 1324b(a)(1)) 
Treats you unfairly while checking your right to 
work in the U.S., including while completing the 
Form I-9  or using E-Verify (this may violate the  
law at 8 U.S.C. § 1324b(a)(1) or (a)(6))    
Retaliates against you because you are speaking 
up for your right to work as protected by this law 
(the law prohibits retaliation at  
8 U.S.C. § 1324b(a)(5)) 

The law can be complicated.  Call IER to get more 
information on protections from discrimination 
based on citizenship status and national origin.

Immigrant and Employee Rights Section (IER) 
1-800-255-7688                     TTY 1-800-237-2515 
www.justice.gov/ier
IER@usdoj.gov

U.S. Department of Justice, Civil Rights Division, Immigrant 
and Employee Rights Section, January 2019

This guidance document is not intended to be a final agency action, has no legally binding effect, and has no force or effect of law.  The document may be rescinded or 
modified at the Department’s discretion, in accordance with applicable laws.  The Department’s guidance documents, including this guidance, do not establish legally  
enforceable responsibilities beyond what is required by the terms of the applicable statutes, regulations, or binding judicial precedent.  For more information, see  
“Memorandum for All Components: Prohibition of Improper Guidance Documents,” from Attorney General Jefferson B. Sessions III, November 16, 2017.

https://www.justice.gov/crt/8-usc-1324b-unfair-immigration-related-employment-practices
https://www.justice.gov/crt/immigrant-and-employee-rights-section
https://www.uscis.gov/i-9-central
https://www.e-verify.gov/
http://www.justice.gov/ier
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